erenson
CONSULTING

Making every minute count

DATA SHEET
WordPerfect 8/9 — Tips & Tricks Training Manuals

ALL VERSIONS

¢ Manuals are available customized with your company logo or with the Berenson Consulting
(BC) logo
¢ Submit your logo in Black and White (preferably in .tif image format)
+ Logo will appear on the Front Cover, Inside Front Cover and Lesson Title Pages

¢ The manual contains 3 lessons, with a total of 134 pages (See the sample file for details)

PRINTED AND BOUND VERSION

¢ You will receive your User’'s Manual professionally printed and bound
¢ Afloppy disk containing class files is included with the manual

ELECTRONIC AND E-MAIL VERSIONS

¢ You will receive the following on a CD or by e-mail:
¢ User’'s Manual (in PDF format)
¢ Class files are included
+ Instructor’s notes for classroom setup
+ Recommended specifications for printing and binding
¢ First time buyers will also receive a printed copy of the Manual by mail
¢ With the purchase of the electronic or e-mail versions, you can now print unlimited copies

ORDER / CONTACT INFORMATION

See the Order Form for current pricing information

Mail orders to: Berenson Consulting, 1149 Piermont Rd., Cleveland, Ohio 44121-2936
Fax your order to: (216) 381-7623

Phone number for Credit Card payments (or for more information): (216) 381-6629
Email address: info@berenson.net

* & & o o

PAYMENT / SHIPPING INFORMATION

¢ You will receive a faxed invoice within 24 hrs of placing your order with the total amount due
¢ Orders will be shipped upon receipt of payment (No exceptions)

¢ Check / Money Order / Major Credit Card accepted

+ You may phone in your Credit Card information
¢ Please select requested delivery method on order form

+ Overnight / 2" Day Air / Standard (Ground)
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